

Arizona Strategic Enterprise Technology (ASET)
Health Information Exchange (HIE) Enterprise Grant Program

Budget Narrative and Justification
for
 INSERT APPLICANT NAME
July 1, 2013 to December 31, 2013

A. [bookmark: _GoBack]PERSONNEL:  
An employee of the applying agency whose work is tied to the application

TABLE 1:  GRANT REQUEST FOR PERSONNEL EXPENSES
	Position
	Name
	Annual Salary/Rate
	Level of Effort
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR PERSONNEL EXPENSES: 
 (INSERT NARRATIVE FOR TABLE 1)


TABLE 2:  MATCH (IN-KIND) FOR PERSONAL EXPENSES
	Position
	Name
	Annual Salary/Rate
	Level of Effort
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR MATCH FOR PERSONNEL EXPENSES:  
(INSERT NARRATIVE FOR TABLE 2)
 
SOURCE OF MATCH FUND FOR PERSONNEL EXPENSES: 
(INSERT SOURCE INFORMAITON FOR TABLE 2)  

B. FRINGE BENEFITS 
         Fringe benefits may include contributions for social security, employee insurance, pension plans, etc.

List all components of fringe benefits rate




TABLE 3:  GRANT REQUEST FOR FRINGE BENEFITS
	Component
	Rate
	Wage
	Cost

	FICA
	
	
	

	Workers Compensation
	
	
	

	Insurance
	
	
	

	Retirement
	
	
	

	
	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR FRINGE BENEFITS:  
(INSERT NARRATIVE FOR TABLE 3)

TABLE 4:  MATCH (IN-KIND) FOR FRINGE BENEFITS
	Component
	Rate
	Wage
	Cost

	FICA
	
	
	

	Workers Compensation
	
	
	

	Insurance
	
	
	

	Retirement
	
	
	

	
	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR FRINGE BENEFITS:  
(INSERT NARRATIVE FOR TABLE 4)
 
SOURCE OF MATCH FUNDS FOR FRINGE BENEFITS:  
(INSERT SOURCE INFORMAITON FOR TABLE 4)  

C. TRAVEL: 
Explain need for all travel other than that required by this application.  The lowest available commercial fares for coach or equivalent accommodations must be used. Local travel policies prevail. Please reference Arizona’s travel policy website: http://www.gao.az.gov/publications/SAAM/Supp_I_trvrates-012308.pdf 


TABLE 5:  GRANT REQUEST FOR TRAVEL EXPENSES
	Purpose of Travel
	Location
	Item
	Rate
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	

	

	 
	


	
	
	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR TRAVEL EXPENSES:
(INSERT NARRATIVE FOR TABLE 5) 

TABLE 6:  MATCH (IN-KIND) FOR TRAVEL EXPENSES
	Purpose of Travel
	Location
	Item
	Rate
	Cost

	
	
	
	
	$

	
	
	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR MATCH (IN-KIND) TRAVEL EXPENSES:  
(INSERT NARRATIVE FOR TABLE 6)
 
SOURCE OF MATCH FUNDS FOR TRAVEL EXPENSES:  
(INSERT SOURCE INFORMATION FOR TABLE 6)

D. EQUIPMENT:  
       Permanent equipment is defined as nonexpendable personal property having a useful life of more than       
       one year and an acquisition cost of $5,000 or more.

TABLE 7:  GRANT REQUEST FOR EQUIPMENT EXPENSES
	Item(s)
	Rate
	Cost

	
	
	$

	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR EQUIPMENT EXPENSES:
(INSERT NARRATIVE FOR TABLE 7)

TABLE 8:  MATCH (IN-KIND) FOR EQUIPMENT EXPENSES
	Item(s)
	Rate
	Cost

	
	
	

	
	TOTAL
	$




NARRATIVE JUSTIFICATION FOR EQUIPMENT EXPENSES:  
 (INSERT NARRATIVE FOR TABLE 8)

SOURCE OF MATCH FUNDS FOR SUPPLIES EXPENSE:  
(INSERT SOURCE INFORMATION)

E. SUPPLIES:  
     Materials costing less than $5,000 per unit and often having one-time use

TABLE 9:  GRANT REQUEST
	Item(s)
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	



NARRATIVE JUSTIFICATION FOR SUPPLIES EXPENSE:  
(INSERT NARRATIVE FOR TABLE 9)

TABLE 10:  MATCH (IN-KIND) FOR SUPPLIES EXPENSE
	Item(s)
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	TOTAL
	



NARRATIVE JUSTIFICATION FOR SUPPLIES EXPENSE:  
 (INSERT NARRATIVE FOR TABLE 10)

SOURCE OF MATCH FUNDS FOR SUPPLIES EXPENSE:  
(INSERT SOURCE INFORMATION FOR TABLE 10)

F. CONTRACT OR CONSULTANTS:  
The costs of project activities to be undertaken by a third-party contractor should be included in this category as a single line item charge. A complete itemization of the cost comprising the charge should be attached to the budget. If there is more than one contractor, each must be budgeted separately and must have an attached itemization.

A contract is generally the amount paid to non-employees for services or products.  A consultant is a non-employee who provides advice and expertise in a specific program area.



TABLE 11:  GRANT REQUEST FOR CONTRACT OR CONSULTANT EXPENSES
	Name
	Purpose
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	



NARRATIVE JUSTIFICATION FOR CONTRACT OR CONSULTANT EXPENSES:  
(INSERT NARRATIVE FOR TABLE 11)

TABLE 12:  MATCH (IN-KIND) FOR CONTRACT OR CONSULTANT EXPENSES:
	Name
	Service
	Cost

	
	
	

	
	
	

	
	TOTAL
	



NARRATIVE JUSTIFICATION FOR MATCH (IN-KIND) CONTRACT OR CONSULTANT EXPENSES::  
 (INSERT NARRATIVE FOR TABLE 12)

SOURCE OF MATCH FUNDS FOR CONTRACT OR CONSULTANT EXPENSES:
(INSERT SOURCE INFORMATION FOR TABLE 12)

G. OTHER:  
Expenses not covered in any of the previous budget categories

TABLE 13:  GRANT REQUEST OTHER EXPENSES
	Item
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR OTHER EXPENSES:  
(INSERT NARRATIVE FOR TABLE 13)

TABLE 14:  MATCH FOR CASH OR IN-KIND OTHER EXPENSES
	Item
	Rate
	Cost

	
	
	

	
	TOTAL
	$



NARRATIVE JUSTIFICATION FOR MATCH (IN-KIND) OR CASH OTHER EXPENSES:  
 (INSERT NARRATIVE FOR TABLE 14)

SOURCE OF MATCH FUNDS:  
(INSERT SOURCE INFORMATION FOR TABLE 14)

TOTAL GRANT PROJECT COSTS:
(INSERT “TOTAL” COST)

TOTAL MATCH PROJECT COSTS: 
(INSERT MATCH COST)

TABLE 15:  BUDGET SUMMARY
	Category
	Grant Request
	Match
	Total

	Personnel
	
	
	

	Fringe
	
	
	

	Travel
	
	
	

	Equipment
	
	
	

	Supplies
	
	
	

	Contractual
	
	
	

	Other
	
	
	

	Total Project Costs
	$
	$
	$
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